
 
Instructions – Customizable Print Advertisement 
 
If possible, send the customizable print advertisement template to the publication 
and request the changes to be made.  If this is not possible: 
 

1. Open the Ad Mat template. 
 
2. Highlight the words “Information/Event Description”, and replace with a 

brief description of the relevant topic or event for your advertisement. 
 
3. Highlight the words “Name of Organization/Event here” and replace with 

your organization’s name or event. Repeat for phone number. 
 
4. The blank space to the left of the Government of Alberta logo is for your 

organization/company’s logo. Insert your logo – a .jpg file will work best. 
 
5. Save your customized ad as a .pdf file and send. 

 


